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Course Description 


This module introduces the concept of being online to communicate and share information with others. You will look at what it means to be online and then be introduced to terminology commonly used when preparing to communicate with others using a network such as the Internet. You will also look at how to navigate a Web browser to find specific information.

Courseware Outline 


Unit 7: Getting Connected
Lesson 1: Networking Fundamentals
Objectives

Networking Fundamentals 

Benefits of Networking
Disadvantages of Networking
Connecting to a Network
Review Questions

Lesson 2: Understanding Electronic Communications
Objectives

What is Electronic Communication?
Using Electronic Communications 
Understanding an E-mail Address
Using Electronic Communications Appropriately
Summary

Review Questions

Lesson 3: Using Microsoft Outlook 2010
Objectives

What is Microsoft Outlook?
Summary

Review Questions

Unit 8: Using the Internet
Lesson 4: Getting Started
Objectives

Understanding the World Wide Web
Looking at Web Pages
Summary

Review Questions

Lesson 5: Using a  Web Browser
Objectives

Using Microsoft Internet Explorer 
Summary

Review Questions

Lesson 6: Using the Information from the Web
Objectives

Retrieving Information from a Web Page 

Printing a Web Page
Downloading Information
Customizing the Web Browser
Identifying Common Web Browser Errors 
Summary

Review Questions


Lesson 7: Searching for Information
Objectives

Finding Items on the Internet 
Using Search Engine Technology
Summary
Lesson 8: Qualifying the information
Objectives

Evaluating the Information 
Identifying Ethical Issues
Impacting Society
Summary

Lesson 9: The Risks of Computing
Objectives

Protecting Your Data or Computer 
Preventing Personal Injuries
Identifying Software Threats
Summary

Lesson 10: Using the Internet Responsibly
Objectives

Restricting Access 
Protecting Yourself
Keeping Up with Technology
Looking at Personal Responsibilities
Summary 
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